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Westchester has the expertise publishers rely on.

On the following pages, Yy

we help publishers incorporate Pre-Edit services
into their production workflow.
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Chapter One

Making Up Pages

Make-up is the term describing the various operations of dividing composed matter
into pages of uniform length, adding the headings, page numbers (folios), inserting
small engravings, and otherwise preparing the pages for locking up in a chase for
the press or the electrotype foundry.

The justification of the lines requires particular attention, and all faulty lines
should be re-justified. If there are many lines requiring extra time for rectifying the
fact should be reported to the foreman or the compositor at fault. Badly justified
lines should not be passed over and allowed to go to the imposing stone, in the
expectation that they may be rectified when the locking up is done. All justifying
should be done and all corrections made as far as possible while the matter is on the
™ galley.

For book pages set in one size of type the length should be determined by
even lines of the type used and the running head. No extra leads should be put here
and there between the lines or paragraphs of a regular text page; these are used
only in broken pages, above and below headings, engravings, or in separating

< extracts, footnotes, etc. If the pages contain several sizes of type the gage should
indicate the exact length of the printed face, as different sizes of type have different
amounts of shoulder below the face. For example, a page set in 12-point type would
have a pica slug below the last line; if the next page contained a foot note setin 8-
point, with the pica slug below, and both pages were exactly the same length, the

n face of the 8-point note would be a point below the face of the 12-point line on the

first page. In this case a 1-point lead should be taken from above the 8-point note

and put between the note and the foot slug.

For a book, periodical, or other work that is to be made up frequently from
time to time there should be a durable steel or brass page gage, carefully marked for
depth of running head, chapter sinkage, drop folio, or any other feature to be kept in
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Chapter One-
Making Up Pages-

Make-up is the term describing the various operations of dividing composed matter into
pages of uniform length, adding the headings, page numbers (folios), inserting small
engravings, and otherwise preparing the pages for locking up in a chase for the press or
the electrotype foundry. 7

The justification of the lines requires particular attention, and all faulty lines
should be re-justified. If there are many lines requiring extra time for rectifying the fact
should be reported to the foreman or the compositor at fault. Badly justified lines should
not be passed over and allowed to go to the imposing stone, in the expectation that they
may be rectified when the locking up is done. All justifying should be done and all
corrections made as far as possible while the matter is on the galley. ©

For book pages set in one size of type the length should be determined by even
lines of the type used and the running head. No extra leads should be put here and there
between the lines or paragraphs of a regular text page; these are used only in broken
pages, above and below headings, engravings, or in separating extracts, footnotes, etc. If
the pages contain several sizes of type the gage should indicate the exact length of the
printed face, as different sizes of type have different amounts of shoulder below the face.
For example, a page set in 12-point type would have a pica slug below the last line; if the
next page contained a foot note set in 8-point, with the pica slug below, and both pages
were exactly the same length, the face of the 8-point note would be a point below the face
of the 12-point line on the first page. In this case a 1-point lead should be taken from
above the 8-point note and put between the note and the foot slug. ©

For a book, periodical, or other work that is to be made up frequently from time to

Westchester

Publishing Services




Manuscript with Changes Made by the Copy Editor

El H © g = Stewart-Making_a_Book_CE-changes [Read-Only] [Compatibility Mode] - Word T HEH - 0O X

HOME INSERT DESIGMN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW DEVELOPER PDF Tyler Carey - H

T T A PR i am e # Find ~
D TimesNewRo-[22 -|A & Aa- f Z-i=-%E- &3 Al 1 waBped heBbC RaBbC | 4

*| 23 Replace
T Bibliogr.. T EBibliogr.. TEBibliogr... |+

I
11|
ihl
Il

Iig

Paste B I U -akex X° - A =-

" ~ u = A A = Q Select~
Clipboard = Font ] Paragraph ] Styles ] Editing ~
L g 1 2 3 4 5 & 7 []

k:hapter One
Making Up Pages

i Scott Keanay
_ .- |peleted: Make-up iz t
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~ engravings, and otherwise preparing the pages for locking up in a chase for the press or
the electrotype foundry.
The justification of the lines requires particular attention, and all faulty lines
should be re-justified. If there are many lines requiring extra time for rectifying the fact
" should be reported to the foreman or the compositor at fault. Badly justified lines should
not be passed over and allowed to go to the imposing stone, in the expectation that they
may be rectified when the locking up 1s done. All justifying should be done and all
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head to determine page length No extra leads should be put here and there between the
lines or paragraphs of a regular text page; these are used only in broken pages, above and
below headings, engravings, or in separating extracts, footnotes, etc. If the pages contain
several sizes of type the gage should indicate the exact length of the printed face, as
different sizes of type have different amounts of shoulder below the face. For example. a
w page set in 12-point type would have a pica slug below the last line; if the next page

contained a foot note set in 8-point, with the pica slug below. and both pages were
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Manuscript with Edits Finalized, Ready for Composition *
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k:hapter One
Making Up Pages

The term makeup describes the various operations of dividing composed matter into
pages of uniform length, adding the headings, page numbers (folios), inserting small

~ engravings, and otherwise preparing the pages for locking up in a chase for the press or
the electrotype foundry.

The justification of the lines requires particular attention, and all faulty lines
should be re-justified. If there are many lines requiring extra time for rectifying the fact
should be reported to the foreman or the compositor at fault. Badly justified lines should
not be passed over and allowed to go to the imposing stone, in the expectation that they
may be rectified when the locking up 1s done. All justifying should be done and all
- corrections made as far as possible while the matter 15 on the galley.

For book pages set in one size of type, use even lines of the type and the running
head to determine the page length. No extra leads should be put here and there between
the lines or paragraphs of a regular text page; these are used only in broken pages, above
and below headings, engravings, or in separating extracts, footnotes, etc. If the pages
contain several sizes of type the gage should indicate the exact length of the printed face,
as different sizes of type have different amounts of shoulder below the face. For example,
w a page set in 12-point type would have a pica slug below the last line; if the next page
contained a foot note set in 8-point, with the pica slug below, and both pages were
exactly the same length, the face of the 8-point note would be a point below the face of
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